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APPUCATION GEI{ERAL GUIDELII{ES

1. All qualified applkants are invited to email at hrms.ecruitsnentonamria.gw.ph the odginal s6nnod coPi.ls of the follotving

apdication tu ments (per position applied for)

a. ADplicatto letbr, indicating tl|e vacant pGition being applaed tor and its con€spo.ding item number addressed to:

I,6eG PEIER T{. TIATIC,cf', PhD, CE9 T
administu tor, A!'IRIA

b. ftopedy accomplisfi€d personal D.t ShGGt (CS Fo(m 212 Rer/ised 2017); t{AfiRIA employees are required to update tleir Electronic PDs

(EPf,6) acmunt

c, wort ExFrtencc Siheet (CSC Form No. 212 Attadlrnent - work EQerience Sheet) (csc go,.ph)

d, Two (2) recent Individual Pe|io]manc€ @mDltm€nt and Rsvicw (IPCR) Fonn or its equivaleot (tur go\remrnent employees); and

e. Otler Appli€tion lroorme[ts

e.1) Cettificates of Trainings
Attended;

e.2) Certificate/s of Pre'riotls

Emdofrcnt;

e.3) Authendcated Certifcate of Eligibility
issued by tle CSC or CESB (as needed);

e.4) Valid Professional Ucense issued by

PRqSqMARINAy' authorized regulatory
ag€rrjes (as needed);

Et"l

N. , PhD, CESO 
'Administrator

2. The original and photocoB of th€ scanned dooirnents $all be presented fo( HR authentication upon requcst of the HR oficcr.

2.a Th€ photo@py of documenB sr|all be placed in a loog brown €|tveropc witfi the ApPlicadon chcdist (sec Poctng
atbdntent)

3. TEf. AL APPLICAftni shall download and accompli$ the APplicanfs Q{r.ltfietior torm
(ht@://www.namria.gov.ptt/downloadghr/applicanhualificationfurm.)d5() and ernail i! in €r(cel fonnat, along with the requi.ed docurneats.

4, The email subieLt or titl€ $all follow this fotmat: APPLICATIOT{ FOR <PosIIIOll TITLE>-<rlE}l
UnSERT_.D-i"ti rnlBra fi><Full iame ofADplkanb (e.g. APPUCATION FOR ADMINISTRATIVE OFFICER II-NAMRIAB-ADOF2-17-

2005_AD/SSB Maria NativkJad)

5. Only aodications srbrnitted on time and with oo nrTE DocurlEt{ranY REQrna"ErE Ts stlall be co.Eldored.

8. DEADLI E OT APfIICATION:

For queries, applicants may contact HRMS at 88105458.

fft
rMG

ATTY. JESSIE H. RACIIIiO

Chief, Administr.tive Division

G. The Scanned doqJm€rtary ,equiremerts srbrnitH shall oflly be used fo. th€ position applied for. A maximum of three (3) politiorts @n be

apdied by the apdi@nts.

7. The submitted apglkation doorrnents (had arxl el€cfonic codes) silall be solely used tor recruiuneot purpo6es and shall be retain€d for a

period of one (l) iear; ftrwards, they dEll be dispced of in accordance witi appli@ble laws and offce regulatiorE.
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tlSI oF vAcANT PoSlTlONs os ofIEEEBUBY-423)

e.5) College Diplorna and Trdnscript of Records [fOR);

e.6) S€wice Record (for go\remrneflt employees); and

e.7) @rtificate of AwanC/ Recognition conffi by

AMRIA and other recoqnized and F€sligioljs awarding

bodEs.



Mao vour Future with us!
ThE NATIONAL MAPPING ANd RESOURCE INFORMATION AUTHORITY (NAMR[A) AN AttAdIEd 9OVEMMENI A9CNCY Of thE

Department of Environment and Nafural Resources (DENR) is mandated to act as the "@ntral Mapping and Resource

Informauon Agency' of the govemment. Our vision is to be the center of excellenae, building a geospaually-empowered

Philippines.
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LIST OF vAcANT POSITIONS as of FEBRUARY 2023 (roB ORDER)

ST PPORT SERVICES BRANCH - (4) Vacant Position/s

Place of
ArsignllEal

Relcvant

Training
BigibilityEducation

Rdeva.t
Expclicftce

Salary

Grade

Brsic Sdary
per lror h

Unique ltem
l{o.

L0.

None Required
Engineering

Services Division
(EsD)

None
Requircd

Nofle
Required

Php
12,921.0O

High Sdool
Graduate or

comd€{ion of
relevant

vocationaYtrade
cr)ulse

One (1) Data
Processor u

Additional Competency
Iequired

1. Basic computer Cdlls with proficiencl in l.ls Word and
2. Baic knowledgc in vehide mainbnance.
3. Expcrience in r.,eb-based mall'gemcnt svstam.

Excel.

1. Types corc6pordeice, records and other relevatt doolments;

2. SorE and le@ds inco.ning atd outsring @fi€spordeice ard documenB;

3. lffi leporE and Fepares con€spoidence, memoranda and circuhrs;

4. Urdertak€s rclaH leseardl work of the office; and

5. Moflns ctl|er fundions as mav be assiqned bry the supervisd.

1

lob Desoiptbn:

Engineering
Services Division

(ESD)

None
Required

None Required

High Sdrool
Graduate or

completion of
rele\rant

vocationaUt'ade

None
Required

Php
13,89O.0n

NoVApplicableOne (l) M€dranic

Additional Coopetency
requirEd

1. lhowledge in vehide mainteoance.

lob DessaBix

1. Performs preventive and conedive maintenance of iIAMRIA vehid€s;

2. Ftepares and $bfiits reports to his superior on repaiG conduded;

3- MoIms repair of iIAIIRIA vehides;
4. Enirres roadworthin€ss of all MHRIA vehicl€s;

5. Kee?6 and secires all MI'IRIA tools and equipmenq and

6. Performs o0rer dutes as may be assigned fiom time to bme.

2

None Required
Engineering

Sewices Division
(ESD)

None
Required

High Sdrool
Graduate or

@mdetiofl of
relevant

vocationaYtrade

None
Required

Php
13,890.00

NovApplicnbleon€ (1) Aircon
Teclr

1. l(nowledgc in repair and maintenance of ai
2. Mr.Hy witfi C u (TESDA C,erti6cation).

r-condiuoning units
Addition lcomp€tency

required

$,orks to eolrrc that cooling equipmert are in gpod working coMition at all6mes;

2. In6pe.ts P.AC equipmen! facilities to d€termine and n@ repai. work n€ed; and

3. Mnis od|€r tasks tnat Inay be as*rned by tl|€ enqineer frcm time to time.

rconditixring (RAC) equipment and odler simple RlC
1. aci*s in tie operatirt maintenance and minor repair of refrigerauon and ai

3

lob DescnBbfi

None Required SeMces Division
ineering

l,l,one

Required
None

Required
High Sdlool

Graduate
Php

11.7t8.0ONovApplicableOne (1) Uility
Wor*cr I

2. Plantinq, watering and fertiHng of bees and plants, and ger€ral care of b€e dantatixE and garderE;

3. In daBe in the general deanliness of omce ard its vlcinity;

4. Colled-and sorts sarbaqE in accodance lYili the Solid t'hnagsr€ot Proqram of i|A,'IRIA; and

5. Performs ot}ler tad(9 that may be assiqned fro.n Um€ to time.

1. General deaning and maintenance of ilAl'IRIA's pavement and grouM;
4

lob oes.riPtirt:

POSIIloN

NoVApplicable

.'.iroTHtNG FOLLOWS
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APPLICATION CHECKLIST

ITAII RUT- RSP. Form04 R€UO 2 IIAII RIJI- RSP-Form04 RwO 2

Cheddist strall be subrritrd b ]lR .lS for tlteir verificertion
l. Apdkatbn Letter (irudficatinq Src podtion being @ied

for and its core+ondiirp itern number)

PERSOIIAL DATA SIIET (PDS) (CS Form 212 Rwised
20f4; csc.grw.ph

Work bQerierEe Sheet (CSC Fsm No. 212)r
(csc.Sotr.ph)

Pfrctocof*= d trro (2) reent Indtuilul Ferfonnane
Cornrnifnent aod Reiliew (IPCR) Form (tur go,ernmstt
endoyees)
Ptrotocof*= of ttn folbrirg:

2.

3.

4.

5.

5.1

5.3

Coffege/tli$r schod
Diplana

Valid Pnofts$ornl
Regnrlation
ConunisSon (PRC)

Licenser

5.5 Certifide/s d
Pradous
erqrorrtentt

5.7 Certifiotes of
TnintngsAtffi*

5.7.1 Apdkanfs Qualificatiffi
turm (tur Ortider)

t If applicable

5.2 Trffiscri$ of
Reqds CrOR)

5.4 CSC -
tuUnflti@ted
AeerSenie
RsiUlitts

5.6 Service Record*

5.8 Certificate of
Auard/ Recog*tim
cffred by
remgnized and
pr€digior.E
amUfng bodies *

HRI4S(sit@turc)

Cheddist srtall be subnitted to HXHS for tteir wification
1. AFdication Letter (irdicat rlg the pGition beirg applied

for and its correspondirq item number)

7. PERSo{AL DATA SIIEET (PDS) (CS f{rm 212 Rarised
2017); csc.gto/.ph

Work Eperience Sheet (CSC Form No. 212)*
(cscSov.ph)
Ptrdocofr6 dts,o (2) reent Indtuiltjal Perfunnance
Co.nrniUnent and Ret iew (IPCR) Form (fur government
endoyees)
Phdooftles of tfrc Hkrwirg:

3.

4.

5.

5.1

s.3

Colkge/Hi$sdrcd
Diplorna

Valid Proftsslmal
Regulation
Cornrnisim (PRC)

Li@nse*

5.5 Certificate/sof
Previr.s Ernfloyrnent*

5.7 Certificates of
TrainirEs Attenffi*

5.7.1 Apdi<an(sQtnlificdion
turm (for O*iOer)
* If applkzUe

5.2 TrdrEcript d
Recor6 C[OR)

5.4 CSC -
tutlnntkated
Career Sert ice
EliSrbality*

5.5 Service Record*

5.8 Certificate of
Award/
Reognition
conftned bV
recognized ard
prestlria$
aflarding bodies
I

HRr45 (sig{aturc)
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